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	Student:
	
	Placement:
	

	School:
	
	Co-op Teacher:
	

	

	E
	Excellent
	G
	Good
	S
	Satisfactory
	N
	Needs Improvement
	N/A
	Not Applicable

	Performance consistently exceeds job requirements and is clearly obvious to all
	Performance is well done and consistently meets job requirements
	Performance meets job requirements and work is in the acceptable range
	Performance is deficient and is clearly below acceptable standards
	Has not had the opportunity to perform

	INSTRUCTIONS   Circle the letter that most appropriately describes the quality of the student’s learning skills

	Responsibility

	· Fulfills responsibilities and commitments within the Co-operative Education placement
	E      G      S      N      N/A

	· Completes assigned work at the placement according to the supervisor’s standards 
	E      G      S      N      N/A

	· Completes assigned work at the placement according to the established timelines 
	E      G      S      N      N/A

	· Takes responsibility for and manages own behaviour
	E      G      S      N      N/A

	Independent Work

	· Independently monitors, assesses, and revises plans to complete tasks 
	E      G      S      N      N/A

	· Uses work time appropriately to complete tasks
	E      G      S      N      N/A

	· Follows instructions with minimal supervision
	E      G      S      N      N/A

	Initiative

	· Looks for and acts on new ideas and opportunities for learning
	E      G      S      N      N/A

	· Demonstrates a willingness to try new tasks
	E      G      S      N      N/A

	· Demonstrates curiosity and interest in learning
	E      G      S      N      N/A

	· Approaches new tasks with a positive attitude
	E      G      S      N      N/A

	· Advocates appropriately for self and others
	E      G      S      N      N/A

	Organization

	· Follows proper procedures when completing tasks
	E      G      S      N      N/A

	· Establishes priorities and manages time to complete tasks and achieve goals
	E      G      S      N      N/A

	· Maintains an organized work area and returns tools and equipment to proper places 
	E      G      S      N      N/A

	Collaboration

	· Accepts various roles, tasks, and an equitable share of work in a group
	E      G      S      N      N/A

	· Responds positively to the ideas, opinions, values, and traditions of others
	E      G      S      N      N/A

	· Builds healthy workplace relationships through personal and/or media-assisted interactions
	E      G      S      N      N/A

	· Works with others to resolve conflicts and deal with issues that may arise
	E      G      S      N      N/A

	Self-Regulation

	· Sets own individual goals and monitors progress towards achieving them
	E      G      S      N      N/A

	· Seeks clarification or assistance when needed
	E      G      S      N      N/A

	· Assesses and reflects critically on own strengths, needs, and interests
	E      G      S      N      N/A

	· Identifies learning opportunities, choices, and strategies to achieve goals
	E      G      S      N      N/A

	· Perseveres and makes an effort when responding to challenges
	E      G      S      N      N/A

	

	Supervisor’s Comments:  (strengths / area of improvement / next steps)

	

	

	Student’s Comments:

	

	
	
	

	Supervisor’s Name (please print)
	
	Date

	
	
	

	Supervisor’s Signature
	
	Student’s Signature

	RETENTION:  The Ministry of Education requires that a copy of this form be kept in the student’s Co-operative Education file for a 12-month period following completion of the program.

	Copies to:
	White – Retained in Student’s File
	Yellow – Organization/Placement
	
	Pink – Student
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